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Be sure to record the contact information listed on the Legislator Contact page, including email, 
phone, and address. 

For more detailed information on your elected official visit the Connecticut General Assembly website 
www.cga.ct.gov . Knowing more about your legislators empowers you to more effectively speak to him 
or her about issues you care about! 

You can find them b y  phone: 

You can also retrieve your legislator's information by calling the caucus receptionists: phone numbers 
are included on the Policymaker Contact Sheet in the Action Portion of the toolkit. 

Early education and care falls under the jurisdiction of all levels of government, so it's worth knowing 
the names of every elected official representing your area in addition to your State Representative and 
State Senator. 

School Boards are responsible for attending to issues relating to the public education of every 
child in the area. 
City/Town councils are responsible for making your community family-friendly. They are 
responsible for the safety of roads and parks, as well as community infrastructure. 

You can search for other public officials through the town websites - for a link to town websites go to: 
www.state.ct.us/town.htm 
You can also go to an online search engine, for example www.google.com, and type in the information 
you're looking for. 

READY SET GROW ADVOCACY CALENDAR 

The Connecticut Early Childhood Alliance has developed an Advocacy Calendar to help advocates 
know when to take action. It is included at the end of the Toolkit or you can download a copy or get 
updates from the Ready Set Grow web site at www.readysetgrowctldds.org 
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o An investment in early care and education contributes to a more prosperous economy 
in Connecticut, thus improving the overall quality of life in  our communities. 

4 Early childhood programs studied by the RAND Corporation showed a positive rate of return 
on investment to taxpayers in the form of reduced costs for welfare and other public services. 

o A decrease in children repeating grades or dropping out entirely coincides with less 
youth and adult crime, and a more productive workforce. 

4 ~esea rch  shows that quality early care and education programs later result in lower crime and 
drug use, higher graduation rates, and fewer families receiving welfare. 

o Kids who have a strong foundation of early learning are less likely to fall behind in 
school and become involved with gangs or crime. 

Support Connecticut's Youngest Citizens 

4 What we do for our children today directly affects our own future, as well as theirs. 
o Connecticut benefits from a healthy, educated population. These young children will 

grow up to be our neighbors, our doctors, our firefighters, and our political leaders. 

4 High quality early care and education provides our youngest citizens with a strong social and 
educational foundation. 

o Providing support for and access to quality early care and education prepares 
Connecticut's youngest citizens for their future roles in society. 

MAKE IT PERSONAL 

In addition to using these key messages, it's helpful to begin from your personal experience: how has 
your family benefited from the early care and education program in your community? Then, broaden 
your scope and ask other parents how their participation in early care and education programs has 
impacted their family. Finally, draw on research that stresses how much children and communities 
could gain if all families had access to quality early care and education. Once you've created your 
message, stick to it! 
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GRASSROOTS ADVOCACY STRATEGIES 

Grassroots Advocacy relies on certain skills and strategies that are used in a systematic way. It is not 
enough to get people who agree about an issue together to talk about that issue: grassroots advocacy 
requires action that produces concrete results. This section gives you tools for how you can work to 
make your grassroots action more successful. 

The goal of grassroots advocacy is to build an ongoing relationship with the elected officials who 
represent you. Policy makers are just like the rest of us -- when they have a personal relationship with 
someone, they rely on their opinion and judgment to help them understand policy issues and know 
what the best choice is. We need to help legislators and the Governor know that the best choice is to 
invest in Connecticut's youngest children. There are a variety of ways to build an on-going 
relationship with policy makers and to raise awareness of early care and education issues. These 
include: 

Letters: Letters provide much of the fuel that powers the legislative process. A stack of mail relating 
to a particular issue, especially if the letter is handwritten, is very influential with a policy maker, so if 
possible, send letters regularly and in mass. Many times, your elected official will write you back. 

Meetings: A group meeting with your legislator or other elected officials is the most effective way to 
communicate your message. Whether it's held in someone's home, at a program's site, at the Capitol, 
or at a neutral setting, a meeting with your representative is a chance to connect on a personal level 
and should help you and your official gain knowledge about the other's perspective on early care and 
education. 

Phone calls: Phone calls are best utilized when you want to let your elected representatives know 
whether you support a piece of legislation or to have a one-on-one conversation. It also allows you to 
connect more with the office staff, who are key allies when working with elected officials. 

Email: Email is probably the least time-consuming method to deliver your message, but it is the least 
personal ,and, therefore, a less effective way to connect with public officials. 

Media: Media attention is a great way to get noticed by both elected officials and the community. 
Your representatives and their staff monitor hometown newspapers, so any mention of a program in a 
letter to the editor, an editorial, a featured article, or in photos can be clipped and sent to your 
official's office. 

Elections: Connecting with candidates for public office and participating in elections - by getting 
involved in your party's precinct caucus, attending candidate events and voting - are all important 
ways of influencing policy decisions. Get involved early and often. 

CTEarly Childhood Alliance is available to support you in applying any of these tools. 
In addition to using the Advocacy Toolkit, you can call us at 860-951-2212 x 233 or 
email us at jbonafine@cahs.org. You can also refer to the Early Years Advocacy 
Calendar to know when to take action. For additional copies of the calendar and the 
complete toolkit visit the Ready Set Grow web site- www.read~setarowctkids.orq 
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Holding a Letter-Raiser 
High Impact Activity, High Time Requirement 

A Letter-Raiser is a fun way to get people together, brief them on an issue they care about, and have 
them write personal, hand written letters to decision makers that can be mailed that very day. 
How to hold a Letter-Raiser 

Identify the issue and the "ask for the letter. The "ask  means what you will be asking the 
policy maker to do; what your call to action is. Depending on the time of year it can be general 
(i.e., "Please support early care and education as you go into session this year") or it can be tied 
to a specific piece of legislation or issue facing the legislature. 

Review the key messages and talking points for the letter 

Review tips for writing a letter to a policy maker. 

Talk together and help each other identify personal stories that pertain to the issue and fit in 
with the message. 

Write letters! Keep the atmosphere relaxed and festive, but focused. Have pens, paper and 
envelops of various sizes for everyone. Serve refreshments and have light music in the 
background. 

Fold, seal, stamp and count your letters. 

If the Letter-Raiser is part of a grassroots advocacy effort, tell the organizers of your success. 

Sample Letter 

This is a letter written by a parent. Note the intimate statements she included in her message, and her call to action 
a t  the end. The more heartfelt and direct your letter is, the more you can help policy makers understand the 
consequences of their decisions on the people of their district. 

Dear Legislator: 
I'd like you to work to increase funds for programs that support young children and families. As a working parent in 
your district, I'd like you to know that my family and I depend on child care funding to ensure that our children are 
receiving a high quality early education program prior to kindergarten. 

I receive child care assistance through the Care4Kids program. I've seen that program impacted by cuts and as a 
result, fewer children have been able to be served and reimbursement rates remain low which prevent many families 
from accessing higher quality care. I want every parent to have the opportunity to choose a quality setting for their 
child while they work and I want all Connecticut children to have the opportunity to receive high quality early 
education. All of the state money given to those programs has benefited my family so much. I'm afraid of what may 
happen to my family and other families that no longer have access to the services. 

Please do all that you can to support early care and education programs, including quality child care. The resources 
you provide for families and children are good for communities and have long lasting benefits for the state. 

I appreciate your time and attention to this urgent issue. Working families and children need your support. 

Sincerely, 
Jill Q. Public 
Address 
City/State 
Phone 

- 
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Ask them to take specific action(s) to support your issue. If you are meeting about a specific bill, 
specifically ask them to support that bill. 

0 Ask your legislator for their comments and questions. Ask follow up questions of them to find out 
more. Offer to be a resource for them, so that they can learn more about the issue. 

After the Meeting 

Evaluate the meeting immediately following the visit. 
o Did the legislator commit to anything? 
o Identify what the legislator seemed to know or not know about the issue. 
o Identify what information can you provide as a follow up - this will help establish the 

relationship. 

Different Kinds of Meetings 

There are different kinds of meetings to hold with legislators, depending on the time of year and where we 
are in the legislative process. 

Session Send-off: The Session Send-off Meeting is held prior to the start of the legislative session in the 
home district. The purpose of this meeting is to focus the legislators' attention on early care and education 
issues before they go to the Capitol. 

Site Visit: Any meeting could also be a Site Visit at your early care and education program(s). 
Have a small group of program leaders and parents/participants give a tour and describe the program 
and how it makes a difference. 
Have different people describe different aspects of the program. 
After the tour, have a brief meeting with the legislators, following the above instructions on "Meeting 
with Policy Makers." 
Use the opportunity to share information about the population served by the program, what percent of 
the eligible population that is served, etc. 
Don't let legislators leave thinking you're serving all eligible children if you are not. 
Also, be sure to talk about how the program(s) you operate complement one another. 

In-District Meeting: An in-district meeting is a meeting with the legislator in your home district usually 
during the legislative session. The Legislature's Spring Break (usually around Easter/Passover) is a good 
time to schedule a meeting. This could be a Site Visit to your program, a meeting at the legislator's local 
office or a gathering at the local cafe. 

Post-session Meeting: It is very useful to meet with legislators following the legislative session to review 
their actions and votes during the session. This is an opportunity to hold your elected representatives 
accountable for their actions. Find out whether they voted in favor of early care and education programs 
and whether they took leadership in looking out for our youngest children. It is possible to be cordial yet 
still be clear what you want and expect from your legislator. If he/she voted in favor of children, thank 
them for that. If they did not, express your disappointment. 
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The Do's and Don'ts of Meeting a Legislator 

Do your homework: Know your district, the 
issues and at least something of the legislator's 
voting record and perspective. 

Be prepared: Have information to give the 
legislator that supports your position. Provide facts 
and figures adds creditability to your case. Outline 
your agenda or have a written summary of your 
key points. 

Stay focused: State your case up front. Frame 
the issue in terms of your community and the 
policymaker's constituency. Try to use real life 
examples. 

Be ready to Answer Questions: Legislators 
often lack details about an issue. Share information 
that demonstrates your proposal's benefit. 

Stay Calm: Don't assume everyone will see the 
issue in your way. Be friendly even if you disagree 
- remember today's adversary may be tomorrow's 
ally. 

Be Appreciative: Thank the legislator for voting 
for previous legislation that has been important for 
you. 

Follow Up: Afterwards, send a thank you not, 
including a summary of the substance of the 
meeting. 

Establish a Relationship: Invite legislators to 
visit your facility, meet with your board, or attend 
district events. Consider inviting the media to these 
events. 

Leave a Reminder: Have something in writing to 
leave behind with the legislator, preferably a one 
page fact sheet on your issue and position. 

' r t lb~gs N o t  T o  P o :  
Don't be Argumentative: Nothing ends a 
meeting faster than someone who is being 
confrontational or insulting. 

Don't Waste Time: Don't ramble through 
unrelated subjects or issues. 

Don't Complain: Be positive even if there is 
disagreement. 

Don't Just Describe Problems: Anybody can 
recognize when something is broken. Those who 
are truly innovative and helpful, know how to fix it. 
Offer solutions. 

Don't Assume: Not every legislator is an expert 
on every topic or bill before them, nor may they 
have read every material you have sent. Help them 
understand why this issue is important for you and 
their constituent. 

Don't Guess: I f  you don't have an answer offer to 
follow-up instead of risking bad information. 

Don't Leave Without a Commitment: "I'll keep that 
in mind." isn't good enough. Ask them to commit to an 
action. Be prepared to take no for an answer - 
graciously. 

Don't Underestimate the Staff: Staffers do 
research, draft bills, make recommendations, set 
calendars for the legislator. Be respectful of the 
legislator staff and they will do the same in return. 

Don't Get Frustrated: Victories rarely happen 
overnight. Moving the behemoth of public policy is 
often difficult time-consuming task. Celebrate even 
the little victories. 

Don't Waste Time: Policymakers are often very 
busy, especially during a legislative session. Get 
to the point, make the point and move on. 
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Emailing Policy Makers 
Less Personal, Low Time Requirement 

Email is probably the least time-consuming method when delivering your advocacy message, but it is 
also the least personal and, therefore, a less effective way to connect with your public officials. If you 
use email as a way of communicating with policy makers, it should be done in the context of an 
ongoing relationship where you have utilized other ways of communicating with the official. 

Before writing the einail 

Develop a clear and concise message. Also, the more you can include personal stories or local 
context to the issue, the more the policy maker will pay attention to your email. 

As you write 

State in the subject line of the message that you are a constituent. An elected official's inbox 
can become very full and using the subject line will increase the likelihood that your message 
will be read. 
Keep your message brief and to the point. Email is less formal than a written letter and so the 
message should reflect the informality. 
Make the message personal and utilize local examples. 

Follow up 

Recruit others to send an email as well. The more people policy makers hear from on a 
particular issue, the more attention they will give to the issue. 
If you are writing your email as part of a grassroots advocacy effort, be sure to report your 
message to the organizers of the effort. 
Continue to communicate with your elected official through letters, calls and visits. Many times 
it is the quantity of the advocacy effort that will influence the policy maker. 
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Attending a Town Committee Caucus 
and Submitting a Resolution 

High Impact, ModerateIHigh Time Requirement 

Another way to influence elected officials and candidates is to participate in your Town Committee 
Caucus. Town Committee Caucuses are the beginning of the process that Connecticut's major 
political parties use for choosing the candidates and the issues they will support in elections. Their 
choices are especially important because the future of our state will be affected by the candidates we 
elect. 

There are 3 main caucus activities: 
0 Electing delegates who will go to party endorsement conventions held later in the spring and 

summer. 
Electing a Town Committee chair and officers to be local party leaders. 
Debating and voting on resolutions on statewide policy issues (like early care and education). 
Anyone can submit a resolution, which may become part of the party platform at party 
conventions that occur later in the year. 

Anyone can attend a Town Committee caucus to observe. 
You can participate and vote in a party's town committee caucus if 

You reside in the district 
0 Will be eligible to vote on the date of the general election 

You are a member of the party. 

Attending your party's town committee's caucus provides you with an opportunity to 
Advance an issue that matters to you, your community, or your organization 
Support the candidates of YOUR choice 
Build your involvement in the political process 
Participate in Connecticut's unique grassroots dialogue about policies and politics 

How do I find my Town Committee caucus? 

To find where your party's Town Committee caucus is meeting, call or visit the web site of your 
political party. 

Republican Party 
www.ctqop.orq/ 

860-296-9900 

Democratic Party 
dems.info/ 

860-560-1775 

Green Party 
www.ctqreens.orq/ 
l(888) 877-8607 

Working Family 
www.ct-workinqfamilies.orq/ 

860-523-1699 
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1- - 

STANDARD RESOLUTION FORM 
(NOTE: Incomplete forms may be rejected) 

Proposed By (Name): - 

In case of questions, contact (Name, Organization): 

Phone Number: 

City: Precinct: 

UnitISenate District: 

Congressional District: 

BE IT RESOLVED THAT: 

Whereas, the most rapid brain growth occurs between prenatal period and age five; and 

Whereas, children who attend high quality early education programs achieve better outcomes 
in school and in life, in terms of higher earnings, lower crime, and less welfare use; and 

Whereas, strategic investments in early care and education programs provide a public return 
on investment of $7 dollars for every $1 invested; 

Therefore, be it resolved that the Party supports increased state investments 
to expand the number of Connecticut's children who are ready for kindergarten through 
legislation that supports parents, improves the quality of early care and education programs, 
increases access to high quality experiences for all children, and coordinates the efforts of 
parents and programs. 

This resolution should be considered under the following category: 

_Agriculture H e a l t h  and Human Services 

.Business & Community Development _Labor and Employment 

_Civil, Human, and Constitutional Rights N a t u r a l  Resources & the Environment 

C o n s u m e r  Issues _Public Safety & Crime Prevention 

XEduca t ion  .Retirement Security 

_Energy _Tax and Budget Policy 

_Governn~ent Accountability to the Public -Transportation 

W o r l d  Affairs 



Attending a Candidate Forum 
High Impact, Moderate Time Requirement 

About Candidate Forums 

A Candidate Forum is a gathering of persons running for office in a given district to discuss policy 
issues of interest to the public. Two of the most common sponsors of candidate forums are The 
League of Women Voters and local Chambers of Commerce. The group sponsoring a forum will 
decide what districtfs) will be included in the forum and which candidates will be invited. The 
sponsor may also decide to limit the number of issues covered. Call the event's sponsor in advance 
to ask about these important details. 

Candidate Forums vary. Some forums have a set of questions that are asked of the panel of 
candidates. Some ask the audience to write questions down and a moderator chooses which 
questions to ask. Other forums have microphones available for audience members to ask their 
own questions. Again, find out the format before the event and prepare accordingly. If audience 
questions are allowed, make certain to have questions about your issues ready in advance. 

Attending a Candidate Forum is a great way to get to know the candidates and to learn about their 
stances, or lack thereof, on your issues. It's also an important way to begin to raise awareness. In 
asking a question about early care and education, you not only educate the candidates, you 
educate the audience as well. 

What to do at a Candidate Forum 

Ask questions. 
Candidate forums are only helpful if good questions are asked. Prepare your questions 
beforehand and be sure to ask them at the forum. 

o Keep the questions simple and brief. Overly complicated questions invite non- 
responsive answers. 

o Consider providing a (brief) context for your question. Lead with a relevant fact or 
statement about the issue, and then ask your question. 

o Consider asking a yes/no question, followed by an open-ended question. This 
method asks that the candidate take a position before explaining any broader views. 

Remember, you don't have to be an expert to ask a question. If you care about early care and 
education, stand up and ask a question. It's your right, and your responsibility! We cannot 
expect our elected officials to act if we have not educated them about what action we want them 
to take and why. A candidate forum is the place to begin that process. 

Take notes on the candidates' responses to the questions. 
You can refer to their responses later, for example, in a small group meeting with a candidate 
who becomes your legislator, or in a letter to the editor in your local paper. 
These are small but nonetheless significant ways to hold public officials accountable for their 
rhetoric. 

Here are some sample questions on early care and education issues to ask candidates. 
Please use them as they are or change them as you wish. 
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art 4: Elections and e Legislature 
THE ELECTION SEASON 

The fall leading up to Election Day is buzzing with political activity. The Election Season is one of the 
only times you will see elected officials and candidates travel throughout their district to listen to the 
concerns and priorities of their constituents. This is also one of the few occasions when citizens are 
able to solicit solid commitments from candidates and incumbents if they are elected into office. 

If early childhood issues are going to be an important issue on federal, state, and local city/town 
agendas, there must be a strong base of people willing to learn about candidates, share information, 
and, most importantly, VOTE on Election Day. 

Voting 
State and National elections take place every even numbered year. There are two central dates to 
keep in mind on an election year: 

4 Primary Election - First Tuesday after the second Monday in August 
The primary election narrows the field of candidates to one per political party for the 
general election. The primary takes place the first Tuesday after the second Monday in 
September. 

4 General Elections - First Tuesday after the second Monday in November 
The general election is when voters choose who will represent them at the federal and 
state level. These elections are scheduled for the first Tuesday after the first Monday in 
November every two years. 

V' Municipal Elections - In odd numbered years local elections are held in most Connecticut 
towns in the month of November. There are some towns that hold municipal elections in May. 

Connecticut requires citizens register to vote prior to elections. For general elections registrations 
must be postmarked by the 1 4 t h  day before the election. In person registration at the City/Town 
Register of Voters is accepted until 7 days prior to the election. For a primary election registrations 
must be postmarked by the 5 t h  day before the election. In person registration at the City/Town 
Register of Voters is accepted until 12 noon the day prior to the election. Voter registration forms are 
available at the following locations: 

* The Secretary of State's website - www.sots.ct.gov/ 
State or city/town offices or libraries 
The registrar's office at most Connecticut colleges, universities, and technical schools. 

Make sure that you fill out the card entirely (pay attention to every line on the card!). 

If you pre-register, you will receive notification from the City/Town Registrar of Voters to inform you 
of your polling location. Most people vote in the neighborhood where they live. To find out where to 
vote in a particular community you can call your local Registrar of Voters. 

Polling hours usually run from 6am-8pm. Lines are typically shorter in the late morning 
hours. Check with your employer's policies, many larger employers have policies that allow 
employee's to take off time from work to vote. 
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0 Republican Party of Connecticut 
Â¥www.ctgop.org 
860-296-9900 

Working Families Party of Connecticut 
www.ct-workii1gfami1ies.org/ 
860-523-1699 

For More Information about Candidates: 

Project Vote Smart: www.vote-smart.org 
Locate your state and federal representatives through your zip code. 

DemocracyNet: www.duet.org 
National League of Women Voters website 
Enter your zip code to find the candidates on your ballot and where they stand on issues. 

CT Election Administration including Campaign Finance Filings: 
www.sots.ct.gov/ElectionsServices/ElectionIndex.html 

AND DON'T FORGET. .. 
Statewide papers, as well as your local newspaper, are a great source of information with up-to-date 
news on candidates and campaigns. Many radio stations, particularly Connecticut Public Radio carry 
periodic programs on elections and allow candidates equal time to speak ( ~ w v . ~ m ~ r . o r g  to find your 
local station). 

Early Years Advocacy Toolkit January 2007 
24 



the most influential member of the committee because they have the authority to establish many of the 
priorities of the committee. 

House Minority Leader : 
This person is elected to serve as the chief spokesperson for their party as well as appointing ranking 
members of the committees and be the leader in caucus meetings. 

Following the general election, each legislator is typically given an opportunity to indicate to their 
leadership which committees he or she prefers. Generally, members serve on two or three 
committees. The best way to find out which ones your legislator sits on is to ask the official directly. 
The information is also available on their personal websites and the committee websites- all of which 
may be found at www.cga.ct.gov 

Committees 

Legislative committees play a key role in the development and passage of laws. Thousands of bills are 
introduced each session and committees are responsible for researching and recommending action on 
every piece of legislation. The process to review bills includes holding public hearings, adding, 
deleting, and changing sections of a bill, and recommending bills they feel merit further consideration 
to the full body of the legislature for a vote. 

There are a number of committees that have the power to shape policies that impact early care and 
education programs and services, so it's worth knowing what committees your legislator serves on. 
Your legislator's participation on any of the committees listed below means that you have a direct 
source for learning whether bills are being introduced on behalf of early care and education, the degree 
of support for early care and education policies, and how you can work to support proposed legislation 
that benefits young children. 
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W h a t  this  means to us: Any bill that would be funded through the Department of Education would be 
considered by the Education committee - this includes the school readiness program, and the entry to k 
assessment. 

Mailing Address: 
Education Committee 
Room 3100, Legislative Office Building 
Hartford, CT 06106 
Phone: 860-240-0420 
Clerk: Jessica Andrews 

Human Services 
Official Description: The committee on HUMAN SERVICES shall have cognizance of all matters relating to 
the Department of Social Services and the Department of Children and Families, including institutions under 
their jurisdiction; the Office of Child Day Care; the Office of Protection and Advocacy for Persons with 
Disabilities; the Con~mission on the Deaf and the Hearing Impaired; and the Board of Education and Services 
for the Blind. 

W h a t  this  m e a n s  t o  us:  Any bill that would be funded through the Department of Social Services and 
Department of Children and Families would be considered by the Human Services committee - this includes 
the Care4kids and Husky programs and the State Funded Child Care Centers. 

Mailing Address: 
Human Services 
Room 2000, Legislative Office Building 
Hartford, CT 06106 
Phone: 860-240-0490 
Clerk: Jeanie Philips 

Public Health 
Official Description: The Public Health Committee is one of the joint standing committees of the 
Connecticut General Assembly. It has cognizance of all programs and matters relating to the Department of 
Public Health; the Department of Mental Health and Addiction Services and the Department of Mental 
Retardation; the Office of Health Care Access; and all other matters relating to health, including emergency 
medical services, all licensing boards within the Department of Public Health, nursing homes, pure food and 
drugs, and controlled substances, including the treatment of substance abuse. 

W h a t  this  m e a n s  t o  us: Any bill that would be regarding Birth to Three or child daycare licensing would be 
heard in the Public Health Committee. 

Mailing Address 
Public Health Committee 
Room 3000, Legislative Office Building 
Hartford, CT 06106 
Phone: 860-240-0560 

Higher Education and Employment Advancement 
Official Description: The committee on HIGHER EDUCATION AND EMPLOYMENT ADVANCEMENT 
shall have cognizance of all matters relating to public and independent colleges and universities, the 
Department of Higher Education including private occupational schools, the Board of Governors of Higher 
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HOW A BILL BECOMES LAW 
The legislature sees thousands of bills every year, and the majority of them die in committee. Voicing your 
support or concern to your legislator about a particular piece of legislation can be influential to the success 
of a bill regardless of whether he or she sits on a committee (if it reaches the floor of the legislature, your 
legislator can vote on the bill!). So, be a part of the process and find out what's impacting early care and 
education issues this year! 

In an odd year In an even year 
any Legislator only Committees 
can author a can author a bill 

All bills are assigned a bill number by 
the clerk of the chamber. 

I I 

Committee 
Chairs decide 

Â¥ 
bills will Ã̂‘Ã‘Ã‘ The bill is introduced and referred to 

be heard in a one or more conxnittee(s) 
bill screening 

The bill can "die" 
here if committee 
does not act on it* 

The bill can "die" 
here if not 

favorably passed* 

The bill can "die" 
here if it is not 
called off the 
calendar. * 

The final bill can 
look quite different 
or could be part of a 

larger bill 

The bill can "die" 
here if vetoed by 

the governor* 

Conunittees study, have hearings, make 
amendments to the bill, and recommend 

action 
Ã̂‘Ã‘ 

4----- 

If bill passes both houses, it goes to 
governor to sign. .There are several 

remedies available to resolve differences 
in the bills between the two chambers. 

The differences must be resolved before a 
bill can go to the Governor. 

The bill is sent to the clerk of the 
chamber it came from. It may end up 
being reassigned to another committee 
of cognizance or it is placed on the 
chamber calendar awaiting action on 
the floor. 

Â¥4Ã‘Ã‘Ã‘ 

Many bills are 
considered in 
more than one 

committee 

The bill is debated and voted on in 
the House or the Senate. If the bill 

is passed, it is sent to the other 
chamber. 

^Although bills can 
"die" at these points, 

the issue can be 
revived as an 

amendment to other 
bills on the floor 
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Legislative Terms 

ACCEPTANCE AND PASSAGE - Short for of the floor motion for acceptance of the joint committee's 
favorable report and passage of a bill, as in "I move acceptance and passage." The motion is made by the 
member bringing a bill up for debate for the first time. 

AD HOC COMMITTEE ON REFERENCE- A special committee of Senate and House leaders convened to 
settle disputes over referrals of bills to committees. 

ADJOURN- To end a committee meeting or a legislative session (see also Sine Die). Requires a motion and a 
second. The motion is not debatable. 

ADOPT-To approve an amendment, motion, or resolution. 

AGENDA (COMMITTEE)- A list of proposed actions to be taken at an upcoming committee meeting,. Must 
be published at least one day before the scheduled meeting. 

AGENDA (SENATE)- Alist of all business before the Senate (including agency and task force reports and 
communications from the governor) that needs either to be referred to committee or that has been reported out 
of committee an is ready for the calendar and printing. The Senate agenda is not distributed except to senators. 

AMEND-To change the language of a bill, resolution, or motion. 

AMENDMENT-A written proposal to change the language of a bill or resolution, prepared by the Legislative 
Commissioners' Office. Each amendment is identified by an LC0 number and given a letter of designation 
(such as, House or Senate "A") by the presiding officer when formally introduced on the floor. The letter 
designation is sometimes referred to as a "schedule", as in House amendment schedule "A". 

APPEAL- A request that the members of the full body overrule the presiding officer's decision to a question of 
parliamentary procedure. Requires a motion and a second and can be debated. 

BILL- A written proposal to change existing law or enact a new law prepared by the Legislative 
Commissioners' Office. 

BILL ANALYSIS- A description of the legal effect of a bill in non-legal language prepared by the Office of 
Legislative Research. 

BILL NUMBER- Number given to each bill by the House or Senate clerk when it is first introduced in a 
legislative session. Senate bills are numbered i to 4999; House bills are numbered 5000 and up. 

BILL STATUS- The stage in the legislative process that a bill has reached at a given time. A summary of a 
bill's status shows a1 the action taken on the bill up to the moment the status is requested. 

BLUE BOOK- The common name for the state Register and Manual. A compendium of state facts published 
annually by the secretary of the state. 
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COMMITTEE CLERK- The staff member assigned to each committee responsible for maintaining its 
records, filing committee notices, monitoring public hearings, and performing administrative tasks for the 
committee. 

COMMITTEE, JOINT STANDING-A group of designated senators and representatives with authority to 
raise and consider legislative proposals dealing with a subject area set forth in the Joint Rules. Committee 
members are appointed for a full two-year term. Joint standing committees tend to carry over from one 
biennium to the next. 

COMMITTEE, SELECT- group of designated senators and representatives, similar to a joint standing 
committee but without the authorization to report bills directly to the Senate or House. 

COMMITTEE STAFF- The staff who assist the committee chairmen and members. Usually during session 
the staff consists of at least a clerk, and an assistant clerk. 

CONFERENCE COMMITTEE- A committee of senators and representatives appointed by the presiding 
officers of their respective houses to resolve conflicts when the Senate and House pass different versions of the 
same bill. The committee usually consists of three members from each house. The report of a committee of 
conference must be adopted by both houses without amendment or the bill fails. 

CONSENT CALENDAR- A group of bills that all members of a committee or house agree to pass without 
debate with one roll call vote. A single member may have a bill removed from the consent calendar merely by 
asking. 

CONSTITUTIONAL AMENDMENT- A proposed change to the state constitution adopted by a resolution 
and submitted to the voters, If a resolution containing the amendment passes by a three-fourths majority of 
each house, the proposed amendment appears on the ballot at the next statewide election. If the resolution 
passes by a simple majority, it must be submitted to the next General Assembly and passed again before it can 
be submitted to the voters. 

DEAD- As in, "The bill is dead." Means a bill is defeated or otherwise removed from consideration for the rest 
of the session. 

DEFICIENCY- A budget shortfall between an agency's appropriation and the amount it needs to spend in a 
fiscal year. 

DEFICIENCY BILL- A hill making additional appropriations to state agencies that need more funds to 
complete a fiscal year. 

DISAGREEING ACTION- A bill one house must consider for the second time because the other house 
passed a different version of it. 

DIVIDE THE QUESTION- A motion to take separate votes on parts of a bill that involve unrelated subjects. 
The motion is debatable as to the form of the division. 

DOUBLE-STARRED- A calendar designation indicating that a bill is ready for floor debate. 

DRAFT - (I) To write a bill, resolution, or amendment. 
(2) A written version of a bill, resolution, or amendment. 
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FOOT OF THE CALENDAR- A parliamentary device used in the Senate to hold bills. The "foot of the 
calendar" is a special category at the end of the calendar. Bills may be placed or removed from the foot only by 
a special motion. 

FULL DRAFT- A bill written in statutory from ready for action by a committee. 

GENERAL FUND- The money used for expenditures authorized by the budget and not otherwise restricted 
by the statute. 

GERMANE- The characteristic that fulfills the parliamentary requirement that substitute bills and 
amendments relate to the same subject as the original proposal. 

GO LIST- The list of bills on the calendar that the House intends to take up on a particular session day. 

GOVERNOR'S BILLS- Bills introduced by legislative leaders of the governor's party at the request of the 
governor's request. 

GUT- To amend a bill to remove its key provisions; to weaken a bill drastically. 

HOUSE (1) Either of the two chambers of the General Assembly. 
(2) When capitalized, short for the House of Representatives. 

HOUSE BILL- A bill introduced by a member of the House of Representatives. House bills are numbered 
from 5000. 

HOUSE CLERK- An officer elected by the House with administrative and procedural responsibilities for 
keeping track of House business. 

HOUSE OF ORIGIN- The chamber where a bill is introduced and which debates and votes on the bill first. 

IMMEDIATE CONSIDERATION- A motion asking that a matter be given priority over other business, 
sometimes without following all the normal procedural steps. 

IMMEDIATE TRANSMITTAL- A motion to send a bill directly to the other house or governor without 
allowing the normal time for possible reconsideration. 

IMPLEMENTER- A bill that changes statutes to put into effect or "implement" the provisions of the adopted 
state budget. Implementers are often referred to by the agency or department most affected, as in "Education 
Implementer." 

IN CONCURRENCE- Motion to pass a bill in the same form as already passed in the other chamber. 

INFORMATION ROOM - Provides information on bill status, committee meetings, and public hearings to 
legislators and the public. 

INTRODUCE- To formally present a proposal for consideration in the General Assembly. 

_JF- Short for joint favorable report. 
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LEGISLATIVE LIAISON- An employee of a state agency assigned to monitor legislation affecting the agency 
and to assist legislators and their staffs in dealing with that agency. 

LEGISLATIVE LIBRARY- The reference library and library staff available to legislators and legislative staff. 
Among other things, it contains all legislative research reports, legislative documents, copies of state and 
federal statutes, court opinions, and state and federal regulations. 

LEGISLATIVE MANAGEMENT - (I) Short for the Joint Committee on Legislative Management, a 26- 
member legislative committee chaired by the House speaker and the Senate president pro tempore. The 
committee oversees the operations of the General Assen~bly, including personnel, budget, and buildings and 
grounds. It also raises and reports on bills and resolutions affecting laws governing the legislative branch. 
(2) The nonpartisan staff responsible for administering legislative organization, operations, and facilities under 
the committee's direction. 

LEGISLATIVE PROCESS- The procedure by which a bill becomes a law 

LEGISLATIVE RESEARCH, OFFICE OF (0LR)- A nonpartisan office providing con~n~ittee staffing, 
policy research, bill analyses, and public act summaries. Each committee except Appropriations and Finance, 
Revenue and Bonding is assigned its own OLR researcher. 

LINE NUMBERS-Numbers that appear in the margins of each bill, resolution, and amendment. Used as 
reference points in discussing the wording in legislation and in drafting amendments. 

LIST OF BILLS - Printed listing of bill titles, numbers, suggested committees referrals, and statements of 
purpose, for bills filed in the Senate and House clerks' offices. Acceptance of a list of bills by the House 
constitutes each bill's first reading and automatically refers the bills to their designated committees. In the 
Senate, bills must also appear on the Senate agenda. 

LOBBYIST- Person required to register with the Ethics Commission who spends or is paid at least $2,000 a 
year to influence legislation. Lobbyists are required to wear blue badges stating their names and whom they 
represent. They may not enter either chamber; the areas immediately outside the entrances to them; or the 
Legislative Commissioners', the Legislative Research, or Fiscal Analysis offices. 

LONG SESSION- The regular five-month session of the General Assembly held in each odd-numbered 
calendar year. 

MACHINE IS LOCKED-The announcement the presiding officer makes when closing the automatic roll call 
voting machine. Members may still vote after the machine is locked and before the tally is announced by 
seeking recognition from the presiding officer and announcing their votes. 

MACHINE IS OPEN- The announcement the presiding officer makes to indicate that members may begin 
recording their votes on the automatic roll call voting machine by pushing the "yes" or "no" button on their 
desks. 

MANDATE- Anything the legislature requires, but usually used to mean a state-initiated constitutional, 
statutory, or executive action that requires a local government to establish, expand, or modify its activities in 
such a way as to necessitate additional local spending. All bills that include a local mandate must be referred to 
the Appropriations Committee unless the referral is waived by a two-thirds vote of each house. Whenever a bill 
contains a mandate, the fact is recorded as a municipal impact in the fiscal note. 
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PAIRING- A type of "absence voting" by which two members who, had they been present for a vote, would 
have voted on opposite sides. When they agree to pair themselves they indicate their respective positions on the 
issue and the fact that their absences did not effect the outcome. The Senate rules provide for pairing. 

PARLIAMENTARY INQUIRY- A question from a member to the presiding officer concerning proper 
procedure or the parliamentary status of a matter under consideration at that moment. 

PARTISAN STAFF- Staff hired by the House and Senate caucuses. 

PASS RETAIN (PR)- Short for "passed, retaining its place on the calendar." The action of passing over a bill 
but allowing it to keep its position on the calendar relative to other bills. Bills not pass retained fall into the 
bottom of the calendar. In practice PR'd bills are held until the next session day. 

PASS TEMPORARILY (PT)- To suspend consideration of a particular bill for a short time, for example to 
await an amendment or the answer to a question. PT'ed bills are usually taken up later on the same day. 

PERMANENT ASSISTANT CLERKS- The full-time employees who administer the House and Senate 
clerks offices. 

PERSONAL PRIVILEGE, POINT OF- A member's request for recognition to make announcements, 
personal statements, or introductions. 

PETITION- A method by which a member can, by collecting the requisite number of legislators' signatures, 
require a committee either to have a proposed bill fully drafted and hold a public hearing on it or to report a bill 
to the floor. Bills petitioned to the floor are often shown on the calendar as unfavorable reports. 

POINT OF ORDER- The parliamentary device used to require a committee, the House, or the Senate to 
observe its own rules and follow established parliamentary practice. Points of order are raised by individual 
members and decided by the presiding officer. The presiding officer's decision may be overruled by a majority 
vote of the full body. 

+ POTENTIAL CONFLICT OF INTEREST-The term used in circumstances where the discharge of a 
legislator's duty would affect his or her financial interest (or that of the spouse or other family members) unless 
that interest is virtually inconsequential or is not distinct from the interest of a substantial segment of the 
general public. If an action would create a potential conflict, the member can be excused from voting or he can 
prepare a written statement for the journal or minutes explaining why he is able to act fairly, and file a copy 
with the Ethics Commission. 

PRECEDENT- A prior ruling or established custom on which a presiding officer may rely in dealing with 
points of order and parliamentary inquiries. General Assembly precedents are compiled by the Office of 
Legislative Research and published at the beginning of each two-year term by the Legislative Management 
Committee. 

PRESIDENT-The presiding officer of the Senate, usually the lieutenant governor. 

PREVAILING SIDE- The majority of the votes on a particular measure. Only someone who voted on the 
prevailing side may move for reconsideration. 

PROGRAM REVIEW AND INVESTIGATIONS COMMITTEE-A permanent bipartisan committee that 
conducts in depth investigations of issues, programs, or state agencies. The chairmen are members of different 
parties. The committee has a nonpartisan staff. 

Early Years Advocacy Toolkit January 2007 
40 



REFER- To send any item of legislative business to a committee. 

REFER FROM THE FLOOR (FLOOR REFERRAL)-Refer a bill or resolution to a committee from the full 
House or Senate. 

REGS REVIEW- Short for the Legislative Regulation Review Committee. The bipartisan committee that 
reviews and approves all state agency regulations. 

REGULAR SESSION- One of the two annual sessions of the General Assembly held in each biennium. 

REGULATION-A rule adopted by a state agency to implement, interpret, or prescribe law or policy or 
describe its procedure or practice requirements. Agency regulations have the force of law, must be adopted 
according to procedures described in the law, and must be approved by the Legislative Regulation Review 
Committee. 

REJECT-To defeat, usually used to refer to action on an amendment. 

REMOVE FROM THE FOOT- A motion made in the Senate to take an item previously held at the end of the 
calendar and return it to its place for action that day. 

REPEAL-To revoke an existing law. 

REPEALER-The section of a bill, usually at the end, that revokes one or more sections of existing law by 
listing only their statutory citations. 

REPORTING DEADLINES- See JF DEADLINE. 

REPRINT-To print a new file copy of a bill after it has been amended for the other house or revised by a 
committee after being referred from the floor. Reprints receive new file numbers. Normally, the Senate reprints 
bills amended by the House but the House does not reprint bills amended by the Senate. 

RESERVE FOR PUBLIC HEARING-A committee decision to schedule a public hearing on a proposed bill. 

RESOLUTION-A statement by the General Assembly that is not a law. Used to approve nominations or labor 
contacts, place constitutional amendments on the ballot, or express the legislature's collective opinion. 

REVENUE ESTIMATE-A projection of state revenues for the coming fiscal year prepared by the Finance, 
Revenue and Bonding Committee that must be included in the state budget. 

ROLL CALL VOTE-The record of the individual votes of each member of the House or Senate or a committee 
on a particular question. All House and Senate roll call votes are printed in their respective journals. Any vote 
that constitutes final action on a bill must be taken by roll call. . +, 

RULES- The General Assembly's written governing legislative activity. The rules are adopted at the beginning 
of each session. Joint activities are governed by the joint rules adopted by both houses. Each house also adopts 
its own separate rules. 

SCREENING-The informal process by which a small group of designated legislators and staff reviews bills (I) 
before they are reported out of a committee and (2) before they are considered on the floor. Each House and 
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STARRED FOR ACTION-Another term for double-starred, meaning an item has been on the calendar for 
the required three session days and is ready for action. 

STATUTE-Another name for a law. "The statutes" are the General Statutes of Connecticut. 

STRAIGHT CHANGE OF REFERENCE-The action by a committee to send an item to another committee 
without a recommendation. 

STRIP-To remove all a bill's provisions and substitute an entirely new proposal. 

SUBCOMMITTEE-A portion of a whole committee. Usually refers to sub-groups of the Appropriations and 
Finance, Revenue and Bonding committees. 

SUBJECT MATTER HEARING -(I) A public hearing held by a committee on a group of proposed bills all 
relating to the same subject. 
(2 )  A committee hearing on a particular subject to seek ideas for legislation. 

SUBSTANTIAL CONFLICT OF INTEREST- The term used in connection with legislators and matters of 
private interest or gain to them. A legislator has a substantial conflict of interest if he has reason to believe he, 
his spouse or dependent child, or a business with which he is associated, will experience a direct monetary gain 
or loss as a result of his official action. If an action would create a substantial conflict, the official is prohibited 
from taking it. 

SUBSTANTIVE-Term applied to an adopted amendment that alters the substance of a bill. Under the rules, 
once a substantive amendment has been adopted, further action on a bill must be suspended until the amended 
bill has been reexamined by the legislative commissioners and reprinted as a new file. After each amendment is 
adopted in the House, the speaker rules whether it is substantive or technical. 

SUBSTITUTE BILL-An amended bill reported by a committee. Indicated by a small "st' in front of its bill 
number. 

SUSPEND THE RULES-To waive the rules to accomplish a particular purpose. The motion requires a two- 
thirds vote of the members present and voting. 

TABLED FOR THE CALENDAR-The formal order for a bill reported out of committee to be printed in the 
files and appear on the House or Senate calendar. This step also serves as the bill's second reading. 

TALLY SHEET-A written record of a roll call vote. 

TASK FORCE-A special group authorized to study a particular issue and report back to the General Assen~bly. 
Its members often include legislators. 

TECHNICAL- Non-substantive, especially when applied to an amendment. 

TECHNICAL REVISER'S BILL-An annual bill to correct grammatical or typographical errors in the 
statutes. 

TECHNICAL SESSION- A brief formal convening of the House or Senate held purely to advance bills on the 
calendar and make pro forma referrals. There is no debate or voting on bills. It usually lasts a few minutes and 
involves only two members and the clerk. 
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2007 Early Years Advocacy Groups Legislative Calendar 

January 

Organize your Early Years Group 

Schedule meetings with your legislators 

February 

Thank you letter to legislators you met with. 

When I grow up .... Picture Drive 

March 

Organize a community petition for the support of particular issues. 

Call Legislators on Human Services and Education Committee 

April 
Call your legislators 

Early Years Advocacy Conference 

Lobby Day/ NAEYC Week of the Young Child 

Letters to the Editor 

ImY 
TBD watch RSG site for more info 

June 
TED watch RSG site for more info 
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